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	VQF Member No.
	AMLA File No.

	
	10520
	     


Identification Form
Increased Risk Business Relationships:                FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no
Principle:

The member must identify the customer on entering into a business relationship subject to the Anti-Money Laundering Act (AMLA) (Art. 3 AMLA and Art. 8 et seq. VQF SRO regulations).

Special cases: 

· In the case of cash transactions (transactions in cash, cheques, bearer instruments, precious metals and non-accessory money exchange), the customer must only be identified if one or more transactions exceed the amount of CHF 25,000.00.

· Duty of identification applies with effect from an amount of CHF 5,000.00 in the case of accessory money exchange transactions. 

· The customer must always be identified in the case of money and security transfer transactions (no minimum limit). Identification must always be performed if grounds exist to suspect possible money laundering or the financing of terrorism, irrespective of the amount involved. 

The customer must be informed that his information can be inspected by the supervisory bodies and auditors of the VQF self-regulatory organisation at any time.

	1.
This form was completed by:
	Full name
	     

	
	Date
	     


2.
(Up to date) information on the customer

a)
The customer is a natural person (Art. 9 VQF SRO regulations):

	Full name*
	     

	Residential address*


	     

	Telephone
	     

	Fax
	     

	E-mail (if available)
	     

	Date of birth*
	     

	Native country or place of birth according to identity document
	     

	Nationality*
	     

	Profession
	      

(For regular customers: see numeral 2 of customer profile, VQF doc. no. 902.5)

	Identity document*

including number
	     
 FORMCHECKBOX 
Copy enclosed in appendix  FORMCHECKBOX 


	Issuing authority
	     


	Place and date of issue
	     

	Validity period
	     


* mandatory according to Art. 9 VQF SRO regulations.

For sole proprietors (supplement to above):

	Company name
	     

	Business address
	     

	Purpose
	     

	Company identity document
	      

Copy enclosed in appendix  FORMCHECKBOX 


 FORMCHECKBOX 



b) The customer is a legal entity (Art. 10 VQF SRO regulations):

	Company name*
	     

	Registered office*
	     

	Contact person
	     

	Telephone
	     

	Fax
	     

	E-mail (if available)
	     

	Purpose
	     

	Industry sector/business activity
	     
(For regular customers: see numeral 2 of customer profile, VQF doc. no. 902.5)

	Date and place of establishment
	     

	Identity document*

	     
Copy enclosed in appendix  FORMCHECKBOX 


 FORMCHECKBOX 



* mandatory according to Art. 10 VQF SRO regulations.

c)
Further information (optional unless the customer comes from a sensitive country)

	Type of correspondence service


	 FORMCHECKBOX 


 FORMCHECKBOX 
 To the customer

 FORMCHECKBOX 


 FORMCHECKBOX 
 Stored at bank

 FORMCHECKBOX 


 FORMCHECKBOX 
 To the member

 FORMCHECKBOX 


 FORMCHECKBOX 
 To a third party (name and address):      


	Language
	 FORMCHECKBOX 


 FORMCHECKBOX 
 German
 FORMCHECKBOX 


 FORMCHECKBOX 
 English
 FORMCHECKBOX 


 FORMCHECKBOX 
 French

 FORMCHECKBOX 


 FORMCHECKBOX 
 Other:      


	References/recommended by

	     


	Other
	     


3.
Acceptance of business relationship

	Date  (contract closure)
	      (optional if evident elsewhere in the AMLA file)

	Accepted by:
	 FORMCHECKBOX 


 FORMCHECKBOX 
 Personal interview with the customer

 FORMCHECKBOX 


 FORMCHECKBOX 
 Correspondence

 FORMCHECKBOX 


 FORMCHECKBOX 
 Customer representative or authorised signatory (see   
     numeral 4)




4.
Information on customer’s authorised signatory or representative appearing before the member 

	Full name*
	     

	     

	     

	Residential address*
	     
	     
	     

	Date of birth*
	     

	     
	     

	Nationality*
	     

	     
	     

	Type of authorisation (signatory or representation) * 
	     
	     
	     

	Identity document*
	Copy enclosed in appendix  FORMCHECKBOX 


 FORMCHECKBOX 

	Copy enclosed in appendix  FORMCHECKBOX 
 FORMCHECKBOX 

	Copy enclosed in appendix  FORMCHECKBOX 
 FORMCHECKBOX 


	Terms of authorisation confirmed by:* 
	CR extract  
 FORMCHECKBOX 


 FORMCHECKBOX 

Mandate 
 FORMCHECKBOX 


 FORMCHECKBOX 

Other:      

	CR extract  
 FORMCHECKBOX 


 FORMCHECKBOX 

Mandate 
 FORMCHECKBOX 

Other:      

	CR extract  
 FORMCHECKBOX 


 FORMCHECKBOX 

Mandate 
 FORMCHECKBOX 


 FORMCHECKBOX 

Other:      



* mandatory according to Art. 8 Para. 1 letters b and c and Para. 2 VQF SRO regulations.

5.
Information on the financial authorisee

a.) Who is the financial authorisee? 
 FORMCHECKBOX 


 FORMCHECKBOX 
 Customer 
 FORMCHECKBOX 


 FORMCHECKBOX 
 Third party (parties)

b.) Written customer declaration on the financial authorisee:

The member must obtain a written declaration from the customer (VQF doc. no. 902.9 or no. 902.10) indicating the identity of the authorisee if one of the following conditions is given: 

 FORMCHECKBOX 


 FORMCHECKBOX 
 
The customer and the financial authorisee are not one and the same or doubt
 exists as to whether the customer is actually the financial authorisee. 

 FORMCHECKBOX 


 FORMCHECKBOX 
 
The customer is a domiciliary company.

 FORMCHECKBOX 


 FORMCHECKBOX 
 
There are grounds to suspect possible money laundering or the financing of terrorism.

 FORMCHECKBOX 


 FORMCHECKBOX 
 
A cash transaction (one or more apparently associated transactions) exists which reaches or exceeds the amount of CHF 25,000.00. 

 FORMCHECKBOX 


 FORMCHECKBOX 
 
The member carries on accessory money exchange (main activity outside the financial sector) and a money exchange transaction (one or more apparently associated transactions) exists which reaches or exceeds the amount of CHF 25,000.00.

 FORMCHECKBOX 


 FORMCHECKBOX 
 
A money and security transfer transaction exists (especially money transfer)
. 

	VQF doc. no. 902.9 or 902.10 enclosed in the appendix
	 FORMCHECKBOX 
  FORMCHECKBOX 


	Any comments
	     


6.
Information on the type and purpose of the business relationship (general duty of clarification in accordance with Art. 32 VQF regulations)

	Occasional customers


	Type of business relationship (what type of financial intermediary service exists?):

 FORMCHECKBOX 


 FORMCHECKBOX 

Money and security transfer 

 FORMCHECKBOX 


 FORMCHECKBOX 

Money exchange

 FORMCHECKBOX 


 FORMCHECKBOX 

Other cash transaction (specify)      
Purpose of business relationship (financial intermediary service required):      
     
     
     
     
     


	Regular customers 
	See numer 5 of the Customer Profile (VQF doc. no. 902.5)


6.
Enclosures

 FORMCHECKBOX 


 FORMCHECKBOX 

Customer identity documents (or: reference
 to AMLA file no.:      )


 FORMCHECKBOX 


 FORMCHECKBOX 

Identity documents of the authorised signatory/representative appearing before the member (or reference6 to AMLA file no.:      )


 FORMCHECKBOX 


 FORMCHECKBOX 

Risk Profile (VQF doc. no. 902.4)

 FORMCHECKBOX 


 FORMCHECKBOX 

Customer Profile (VQF doc. no. 902.5; for regular customers only)

 FORMCHECKBOX 


 FORMCHECKBOX 

Customer Profile for Trust Relationships (VQF doc. no. 902.6)

 FORMCHECKBOX 


 FORMCHECKBOX 

Establishing the Identity of the Financial Authorisee(s) (VQF doc. no. 902.9)

 FORMCHECKBOX 


 FORMCHECKBOX 

Declaration for Associations, Trusts or other Investment Funds with no Financial Authorisee(s) (VQF doc. no. 902.10)

 FORMCHECKBOX 


 FORMCHECKBOX 

Identity document of the financial authorisee
 (or reference6 to AMLA file no.:      )

� In the case of acceptance of the business relationship by way of personal interview with the customer, the member must inspect and copy a photographic identity document issued by a Swiss or foreign authority. The member must make a note on the copy confirming that he personally inspected and copied the original. The member must date and sign the copy.


In the case of acceptance of the business relationship in the absence of a personal interview with the customer, the member must obtain from the customer (and retain in the AMLA file) authenticated identity documents in accordance with Art. 11 of the VQF SRO regulations. In addition, supplementary certification or an apostille must be demanded in case of doubt with regard to persons not resident in Switzerland.


� Legal entities or partnerships recorded in the Commercial Register: An extract from the Commercial Register issued by its administrator or a written extract (procured by the member) from a database managed by the Commercial Register authority or a written extract (procured by the member) from a reliable, privately managed directory or database (Art. 10 Para. 3 letter a VQF SRO regulations).





Legal entities or partnerships recorded in the Commercial Register: By-laws, founding acts or agreements, auditor’s certification, official authorisation to exercise the activity or equivalent identity document (Art. 10 Para. 3 letter b VQF SRO regulations).





The extract from the Commercial Register, certification by the auditor and the directory or database extract must be no more than one year old at the time of identification and must reflect the current circumstances (Art. 10 Para. 4 VQF SRO regulations).





�It is advantageous to record details of who recommended the business relationship. The information should be verified if possible. Additional information should be obtained if the customer comes from a particularly sensitive country.


� See Art. 22 Para. 1 letter f VQF SRO regulations


� See Art. 3 letter b VQF SRO regulations


� Reference to the relevant AMLA file is sufficient if the identity documents based on Art. 8 Para. 4 of the VQF SRO regulations are filed in a different AMLA file.


� Mandatory in the case of domiciliary companies, see Art. 24 Para. 2 of the VQF SRO regulations.
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